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Sponsorship Letter of Agreement
Instructions: Legibly complete this Letter of Agreement and submit to the VPPPA National 
Office on or before June 7, 2010, to confirm your sponsorship and be recognized in VPPPA 
publications. VPPPA is a 501(c)(3) charitable organization. Contributions are 100% tax deductable. 
VPPPA’s Federal Tax ID# is 54-1598954.

Contact Person	T itle

Phone	Fa x	E -mail

Company (name as it should appear in promotional materials)

Billing Address

City	S tate	Z ip	

Please select function and amount being sponsored:

MEAL FUNCTIONS/RECEPTIONS
	S ponsor	S upporter	C ontributor

Early Morning Coffee & Juice	 $2,500	 n/a	 $1,000
Networking Beverage Breaks	 $2,500	 n/a	 $1,000
General Luncheons	 $5,000	 $2,500	 $500
Chapter Networking Reception	 $1,000	 n/a	 $500
VPPPA Award Winners Reception	 $1,000	 n/a	 $500
Opening Welcome Reception	 $10,000	 $5,000	 $100-$2,500
Wednesday Night Reception	 $10,000	 $5,000	 $100-$2,500
Closing General Session Breakfast	 $10,000	 $5,000	 $100-$2,500
Opening General Session Speaker	 $5,000	 $2,500	 $500
Closing General Session Speaker	 $5,000	 $2,500	 $500

Conference Items

Monetary contributions

Method of Payment

Total Payment	 $ ____________________
 Check enclosed	 Check # ______________
 Visa   MasterCard    American Express

Card #

Exp. Date 

Print name of cardholder

Signature of cardholder

By completing and signing this Sponsorship 
Letter of Agreement, I hereby agree to pay 
for the sponsored function/item indicated 
above and submit any necessary art work 
by the due dates indicated with the VPPPA 
Sponsorship Opportunities descriptions.

Signature	Da te

RETURN BY June 7, 2010
For credit cards: (24 hours a day)
Fax your form with credit card payment to 
(703) 761-1148.

For checks: If you are mailing your form 
and a check via U.S. Postal Service, send 
your form with payment (checks payable 
to VPPPA, Inc.) to: VPPPA, Inc., P.O. Box 
631761, Baltimore, MD  21263-1761.

If you are using express mail services 
such as FedEx or UPS and require a street 
address for delivery, send your form with 
payment (checks payable to VPPPA, Inc.) 
to: VPPPA, Inc., 7600-E Leesburg Pike, 
Suite 100, Falls Church, VA  22043-2004.

In-Kind Contributions	C ash Value

 Attendee Gifts	 $____________________
 Conference Banners 	 $____________________
 Drawing Prizes 	 $____________________
 Speaker Gifts 	 $____________________
 T-Shirts 	 $____________________

Notes  ______________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________

Carpet Logo	 $250
Aisle Signs (per aisle sign)	 $500
One (1) Game Card Square	  $500
Customized Stand-Alone Directional	  $1,400
Customized Pillar Wrap	  $2,800

Cyber Café	  $7,000
Lanyards	  $5,000
Hotel Guest Room Key Card	  $5,000
Conference Journal	  $5,000
Tote Bags	  $10,000
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