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Insertion Order Form

Advertiser Information

Organization

VPPPA Member ID

Contact Person

Email

Billing Address

City/State/Zip

Phone

Fax

VPPPA’s Electronic 
newsletters

Ad Rate 
$ ______ based on ______ frequency (refer to pg. 4)

Preferred Position Charge	 $___________________
Total Due:	 $___________________

Method of Payment
 Check enclosed	 Check # ______________
 Visa   MasterCard    American Express

Card #

Exp. Date

Name on Card

Payment Amount        $

Signature of Card Holder               Date

Terms (see pg. 25 or complete 
advertising policies)
+ �All advertisements are subject to the approval  

of the Publisher.

+ �Responsibility for claims and actions based on 
advertising content is borne by the Advertiser and 
advertising agency.

+ �No cancellations or changes in insertion orders will  
be accepted after the space reservation closing date  
of each issue.

+ �Space reservations are required according to policy  
on pg. 24T.

+ �The Publisher reserves the right to withhold advertising 
for any account with an outstanding invoice beyond 
60 days.

Please submit your ad artwork to: 
Advertising@vpppa.org

Send check 
payments to:

VPPPA, Inc.
PO Box 418174

Boston, MA 02241-8174

Send credit card 
payments to:

VPPPA, Inc.
7600-E Leesburg Pike,  

Suite 100 
Falls Church, VA  22043-2004

OR

Fax credit card 
payments to:

(703) 761-1148
Attn: Advertising

Safety News Network
Frequency Rate (check one)

 1 insertions	  2 insertions	  4 insertions

 6 insertions	  8 insertions

Month to start publication ___________________

Washington Update
Frequency Rate (check one)

 1 insertions	  2 insertions	  4 insertions

 6 insertions	  8 insertions

Month to start publication ___________________

On the Wire
Frequency Rate (check one)

 1 insertions	  2 insertions	  4 insertions

 6 insertions	  8 insertions

Month to start publication ___________________

Conference E-blasts
Number of insertions _______________________
Month to start publication ___________________

Please choose a month according to scheduled 
publication on pg. 8.
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Conference
Programs
The 28th Annual National VPPPA Conference will 
be held in Anaheim, CA, August 20-23, 2012.  
Visit www.vpppa.org for the latest news!

Advertising Specifications 
for VPPPA Conference 
Programs
Advertising opportunities in VPPPA’s 
conference programs include the Advance 
Program, the Onsite Program, the 
Conference Journal and Conference 
E-Blasts (see previous section).

Mechanical Specifications
Ads will ONLY be accepted in the  
dimensions on page 12. If an incorrectly 
formatted advertisement is submitted, 
VPPPA will contact the Advertiser prior to 
production and will pass on any additional 
production charges.

Conference Colors
The official 28th Annual National VPPPA Conference colors are:

Materials Accepted
NOTE: If you are unable to provide  
your advertisement in one of the  
following formats, please contact  
VPPPA at (703) 761-1146 Ext. 115  
or Advertising@vpppa.org BEFORE 
submitting your artwork.

Digital Advertising 
Requirements:
+ �NEW POLICY: A completed ad  

check-off sheet MUST accompany  
EVERY advertisement submitted.  
Find the ad check off sheets for each 
publication on pages 13, 16 and 19.

+ �All ads are printed 4-color, CMYK 
process. Please convert all artwork, linked 
files and embedded files to CMYK process 
colors. No spot colors or RGB colors.

+ �PDF files are preferred. Supply only PDF, 
JPG, TIF (flattened) or Adobe Illustrator 
EPS (flattened, fonts outlined) files. 
Placed/linked files must be 300 dpi or 
higher. PDF files must be Press Quality, 
fonts embedded, 300 dpi or higher, with 
all colors converted to CMYK.

+ �We do not accept Adobe Pagemaker or 
InDesign, QuarkXpress, Microsoft Word, 
Publisher or PowerPoint files.

+ �Files must include all fonts and links 
necessary for placement. True Type and 
System fonts should be converted to outlines.

+ �Fonts using type styles or stylized in the 
character palette should not be used 
unless text is converted to outlines.

+ �Printed color separations and a composite 
color proof must accompany all supplied 
ads. If submitting an ad via email, fax 
the required proofs to (703) 761-1148 or 
(703) 761-2194, Attn: Advertising.

+ �Submit ads on CD or DVD to VPPPA, 
Attn: Advertising 7600-E Leesburg Pike, 
Suite 100, Falls Church, VA 22043-2004.

+ �You may email files under  
5MB to the following address: 
Advertising@vpppa.org

Camera-Ready Artwork
Black and white mechanicals ready for 
scanning will be accepted but should not 
contain photographs or grayscale screens.

C60/M80/
Y100/K15

C0/M15/
Y100/K35

C10/M25/
Y80/K0

C0/M0/ 
Y0/K100

C15/M75/
Y100/K0

C100/M5/
Y20/K30

C85/M0/ 
Y35/K10

C100/M85/
Y35/K15

ANAHEIM | CA

AUGUST 20-23 | 2012

VPPPA
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Advance Program Circulation: 7,000     Issuance: Annually

conference programs | Advance Program

Full Page 1/2 Horizontal Back cover1/4 Vertical

Editorial Content
VPPPA’s Annual National Conference Advance Program presents the conference agenda, 
exhibitor overview, registration information, hotel accommodations and detailed 
descriptions of the more than 140 educational workshops offered at the conference and 
information on the activities and sights of the host city.

Readership Profile
The Advance Program is mailed in May to the VPPPA membership, government officials, 
non-member individuals and companies that have joined VPPPA’s mailing lists, respondents 
to the association’s conference advertisements in outside publications and other companies 
identified as potential conference attendees.

Deadlines
Reservations: 2/27/12     Artwork: 3/2/12

Advertising Rates
All ads are printed 4 color, CMYK process. Please convert all artwork, linked files and 
embedded files to CMYK process colors.

Advance Program Rates*	Me mber	 NonMember
Cover I (Inside Front Cover)	 $1,750	 $1,950

Cover II (Inside Back Cover)	 $1,750	 $1,950

Cover III (Back Cover)	 $1,900	 $2,100

Center Page Left	 $1,750	 $1,950

Center Page Right	 $1,750	 $1,950

Full Page	 $1,500	 $1,700

1/2 Page	 $1,000	 $1,200

1/4 Page	 $500	 $700

Production Charges: All composition costs incurred by the Publisher for typesetting, 
corrections and alterations will be charged to the Advertiser.

Preferred Position Charge: There will be a 15% charge in addition to the 
published ad rate for preferred positions. Requests for specified position at rate of press rate 
are given consideration, but no guarantee is made unless the position premium has been 
provided for in the contract.

*Contact VPPPA at (703) 761-1146 Ext. 121 or Advertising@vpppa.org for availability.

Ad Sizes 
all measurements are width x height

	F ull Page, no bleed	 7.5" x 10"

	F ull Page, bleed
	L ive Area	 8" x 10.5" 
	T rim	 8.5" x 11"
	 Bleed	 8.75" x 11.25"

	 1/2 Horizontal	 7.5" x 4.8125"

	 1/4 Vertical	 3.625" x 4.8125"

	Back Cover, no bleed	 7.5" x 4.5"

	 Back Cover, bleed
	L ive Area	 8" x 5" 
	T rim	 8.5" x 5.5"
	 Bleed	 8.75" x 5.625"

Publication Specs

	T rim Size	 8.5" x 11"

	 Bleed Size	 8.75" x 11.25"

	 Binding	S addle Stitch 

	C olor	CMYK

ConferenCe ›› August 29-september 1, 2011
expo ›› August 29-31, 2011
pre-ConferenCe Workshops ›› August 28, 2011

ernest n. moriAl Convention Center
neW orleAns, lA

The premier occupational safety and health conference offering 
outstanding educational opportunities, unsurpassed networking 
and cutting-edge products and services.

presented by www.vpppa.org

Join VPPPA and save $200 on 
each conference registration!

ADVANCE 
PROGRAM

ThE VOluNTARy 
PROTECTiON PROGRAMs  
PARTiCiPANTs’ 
AssOCiATiON, iNC.

27Th ANNuAl NATiONAl 
VPPPA CONfERENCE
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Insertion Order Form

Advertiser Information

Organization

VPPPA Member ID

Contact Person

Email

Billing Address

City/State/Zip

Phone

Fax

VPPPA’s Annual National Conference

Advance Program 

Ad Rates (refer to pg. 12)

Advance Program rate*	 $__________________

Preferred Position Charge	 $__________________
Total Due:	 $__________________

Method of Payment
 Check enclosed	 Check # ______________
 Visa   MasterCard    American Express

Card #

Exp. Date

Name on Card

Payment Amount        $

Signature of Card Holder               Date

Terms (see pg. 25 for complete 
advertising policies)
+ �All advertisements are subject to the approval of  

the Publisher.

+ �Responsibility for claims and actions based on advertising 
content is borne by the Advertiser and advertising agency.

+ �No cancellations or changes in insertion orders will be 
accepted after the space reservation closing date of each issue.

+ �Space reservations are required according to policy on pg. 25.

+ �The Publisher reserves the right to withhold advertising 
for any account with an outstanding invoice beyond 
60 days.

To reserve an exhibit booth at 
the 28th Annual National VPPPA 
Conference, contact VPPPA at  
(703) 761-1146 today!

Send check 
payments to:

VPPPA, Inc.
PO Box 418174

Boston, MA 02241-8174

Send credit card 
payments to:

VPPPA, Inc.
7600-E Leesburg Pike,  

Suite 100 
Falls Church, VA  22043-2004

OR

Fax credit card 
payments to:

(703) 761-1148
Attn: Advertising

Advertising Rates  
(refer to pg. 12 for sizes)

Specialty Pages
 �Cover I (Inside Front Cover)

 �Cover II (Inside Back Cover)

 �Cover III (Back Cover)

 Center Left

 Center Right

Inside Pages 
 Full Page

 1/2 Page Horizontal

 1/4 Page Vertical

Deadlines
Reservations: 2/27/12     Artwork: 3/2/12

Colors 
All ads are printed 4 color, CMYK process. Please 
convert all artwork, linked files and embedded 
files to CMYK process colors. Refer to pg. 11 
for the official 28th Annual National VPPPA 
Conference colors.
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Ad Check-Off Sheet

VPPPA’s Annual National Conference
Advance Program
This completed form MUST accompany EVERY advertisement submitted for the Advance Program.
NOTE: If you are unable to provide your advertisement in one of the following formats, please contact VPPPA  
at (703) 761-1146 Ext. 115 BEFORE submitting your artwork. 

7600-E Leesburg Pike, Ste. 100  |  Falls Church, VA  22043-2004  
[P]  (703) 761-1146  |  [F]  (703) 761-1148

Advertising@vpppa.org  |  www.vpppa.org

Ad size

 Full Page, no bleed (7.5" x 10")

 Full Page, bleed:
	  Ad size is 8.5" x 11"
	  Live area is 8" x 10.5" 
	     �keep all text and important 

information at least .25"  
away from trim

	  Bleed is pulled .125" on all sides
	  �Crop marks are offset .125" away 

from trim

 Back Cover, no bleed (7.5" x 4.5")

 Back Cover, bleed:
	  Ad size is 8.5" x 5.5"
	  Live area is 8" x 5" 
	     �keep all text and important 

information at least .25"  
away from trim

	  �Bleed is pulled .125" on left,  
right and bottom sides

	  Crop marks are offset .125" away 

 �1/2 Page, Horizontal Only  
(7.5" x 4.575")

 �1/4 Page, Vertical Only  
(3.625" x 4.575")

ad was created in

 Adobe InDesign	 (version_______)

 Adobe Illustrator	 (version_______)

 Adobe Photoshop	 (version_______)

 QuarkXPress	 (version_______)

 Other, please specify:

_____________________________________

_____________________________________

ad format supplied

 PDF (Press Quality, 300 dpi or higher)*
	 preferred format

 JPG (300 dpi or higher)**

 TIF (flattened, 300 dpi or higher)***

 EPS (Adobe Illustrator vector)****

 �Camera Ready Artwork  
If you cannot supply your ad in one of the 
above formats, you can mail a black and 
white laser copy of your ad (containing no 
photographs or grayscale screens) †

Color information/ 
Color Separation

 �All elements in ad are CMYK or 
grayscale, including all placed/linked/
embedded files 
RGB and spot colors are  
NOT acceptable

 �Color separation of ad shows only Cyan, 
Magenta, Yellow and Black color plates  
additional color plates are  
NOT acceptable

*If submitting a pdf:
 �Spot colors are NOT preserved

**If submitting a JPG:
 �JPG file is grayscale or CMYK (not RGB)

***If submitting a TIF:
TIF file is grayscale or CMYK (not RGB), 
convert all monotone, duotone or 
tritone files to CMYK 

****If submitting an Adobe 
Illustrator EPS:

 �Placed/linked/embedded raster images  
(jpg, tif, etc.) are grayscale or CMYK  
(not RGB)

Resolution

 �All elements in ad are at least 300 dpi 
or higher, including all placed/linked/
embedded files

Fonts

 �True Type & System fonts have been 
converted to outlines

 �Fonts using type styles, or stylized  
in the character palette have been 
converted to outlines

*If submitting a pdf:
 �Fonts are embedded or converted  
to outlines

****If submitting aN Adobe 
Illustrator EPS:

 �Fonts are converted to outlines

Submitting your ad

 �I am mailing my ad on a CD or DVD

	�M ail to:  
VPPPA, Attn: Advertising   
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004 

	  �Include printed color separations and  
a composite color proof (required)

	  �Include this ad check-off sheet (required)

 �I am emailing my ad to  
Advertising@vpppa.org

	  �Fax printed color separations and  
a composite proof (required)

	  Fax this ad check-off sheet (required)

	 �Fax to:  
(703) 761-1148  
Attn: Advertising 

† �Camera Ready Artwork 
 �I am mailing my ad  
(black and white laser copy) 

	�M ail to:  
VPPPA, Attn: Advertising  
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004

	  Fax this ad check-off sheet (required)
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Onsite Program Circulation: 3,000    Issuance: Annually

Editorial Content
VPPPA’s Annual National Conference Onsite Program is the essential guide to VPPPA’s 
largest educational event of the year. The program presents all keynote and featured speakers, 
the complete conference agenda, receptions and special events, full descriptions of the pre-
conference and general educational workshops, plus final listings of the conference exhibitors.

Readership Profile
The Annual National VPPPA Conference provides a forum where workers, managers and 
safety professionals from a wide variety of industries convene to network and share ideas 
on the best safety, health and environmental practices and programs in the nation. Of 
conference attendees, 83% are executive management, safety and plant managers, union 
leaders or safety committee representatives from VPP sites and non-VPP facilities that are 
interested in improving their occupational safety and health management systems.

The conference has maintained great attendance in recent years, attracting an expected 3,000 
attendees in 2012! The Onsite Program is retained by attendees as a reference after the conference 
and is also requested as an information source by VPPPA members who could not attend.

Deadlines
Reservations: 5/14/12     Artwork: 5/28/12

Advertising Rates
All ads are printed 4 color, CMYK process. Please convert all artwork, linked files and 
embedded files to CMYK process colors.

Onsite Program Rates*	Me mber	 NonMember
Cover I (Inside Front Cover)	 $1,750	 $1,950
Cover II (Inside Back Cover)	 $1,750	 $1,950
Cover III (Back Cover)	 $1,900	 $2,100
Center Page Left	 $1,750	 $1,950
Center Page Right	 $1,750	 $1,950
Full Page	 $1,500	 $1,700
1/2 Page	 $1,000	 $1,200
1/4 Page	 $500	 $700

Discounts: Take 15% off the cost of your Onsite Program advertisement if you 
advertise in the Advance Program as well.

Production Charges: All composition costs incurred by the Publisher for typesetting, 
corrections and alterations will be charged to the Advertiser.

Preferred Position Charge: There will be a 15% charge in addition to the 
published ad rate for preferred positions. Requests for specified position at rate of press rate 
are given consideration, but no guarantee is made unless the position premium has been 
provided for in the contract.

*Contact VPPPA at (703) 761-1146 Ext. 121 or Advertising@vpppa.org for availability.

Full Page 1/2 Horizontal Back cover1/4 Vertical

Ad Sizes 
all measurements are width x height

	F ull Page, no bleed	 7.5" x 10"

	F ull Page, bleed
	L ive Area	 8" x 10.5" 
	T rim	 8.5" x 11"
	 Bleed	 8.75" x 11.25"

	 1/2 Horizontal	 7.5" x 4.8125"

	 1/4 Vertical	 3.625" x 4.8125"

	Back Cover, no bleed	 7.5" x 10"

	 Back Cover, bleed
	L ive Area	 8" x 10.5" 
	T rim	 8.5" x 11"
	 Bleed	 8.75" x 11.25"

Publication Specs

	T rim Size	 8.5" x 11"

	 Bleed Size	 8.75" x 11.25"

	 Binding	P erfect Bound 

	C olor	CMYK

ConferenCe ›› August 29-september 1, 2011
expo ›› August 29-31, 2011
pre-ConferenCe Workshops ›› August 28, 2011

ernest n. moriAl Convention Center
neW orleAns, lA

The premier occupational safety and health conference offering 
outstanding educational opportunities, unsurpassed networking 
and cutting-edge products and services.

presenTed by

WWW.vpppA.org

2011 onsite 
PRoGRAM

the VoluntARy 
PRotection PRoGRAMs  
PARticiPAnts’ 
AssociAtion, inc.

27th AnnuAl nAtionAl 
VPPPA confeRence

27Th AnnuAl nATionAl VpppA ConferenCe
The VolunTAry proTeCTion progrAm

s pArTiCipAnTs’ AssoCiATion, inC.
2011 onsite PRoGRAM

conference programs | Onsite Program
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Insertion Order Form

Advertiser Information

Organization

VPPPA Member ID

Contact Person

Email

Billing Address

City/State/Zip

Phone

Fax

VPPPA’s Annual National Conference

Onsite Program 

Ad Rates (refer to pg. 15)

Onsite Program rate*	 $__________________

*�Save 15% on the Onsite Program rate if  
also advertising in the Advance Program 
New discounted rate	 $__________________

Preferred Position Charge	 $__________________

Total Due:	 $__________________

Method of Payment
 Check enclosed	 Check # ______________
 Visa   MasterCard    American Express

Card #

Exp. Date

Name on Card

Payment Amount        $

Signature of Card Holder               Date

Terms (see pg. 25 for complete 
advertising policies)
+ �All advertisements are subject to the approval of  

the Publisher.

+ �Responsibility for claims and actions based on advertising 
content is borne by the Advertiser and advertising agency.

+ �No cancellations or changes in insertion orders will be 
accepted after the space reservation closing date of each issue.

+ �Space reservations are required according to policy on pg. 25.

+ �The Publisher reserves the right to withhold advertising 
for any account with an outstanding invoice beyond 
60 days.

To reserve an exhibit booth at 
the 28th Annual National VPPPA 
Conference, contact VPPPA at  
(703) 761-1146 today!

Send check 
payments to:

VPPPA, Inc.
PO Box 418174

Boston, MA 02241-8174

Send credit card 
payments to:

VPPPA, Inc.
7600-E Leesburg Pike,  

Suite 100 
Falls Church, VA  22043-2004

OR

Fax credit card 
payments to:

(703) 761-1148
Attn: Advertising

Advertising Rates  
(refer to pg. 15 for sizes)

Specialty Pages
 �Cover I (Inside Front Cover)

 �Cover II (Inside Back Cover)

 �Cover III (Back Cover)

 Center Left

 Center Right

Inside Pages 
 Full Page

 1/2 Page Horizontal

 1/4 Page Vertical

Deadlines
Reservations: 5/14/12     Artwork: 5/28/12

Colors 
All ads are printed 4 color, CMYK process. Please 
convert all artwork, linked files and embedded 
files to CMYK process colors. Refer to pg. 11 
for the official 28th Annual National VPPPA 
Conference colors.
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Ad Check-Off Sheet

VPPPA’s Annual National Conference
Onsite Program
This completed form MUST accompany EVERY advertisement submitted for the Onsite Program.
NOTE: If you are unable to provide your advertisement in one of the following formats, please contact VPPPA  
at (703) 761-1146 Ext. 115 BEFORE submitting your artwork. 

7600-E Leesburg Pike, Ste. 100  |  Falls Church, VA  22043-2004  
[P]  (703) 761-1146  |  [F]  (703) 761-1148

Advertising@vpppa.org  |  www.vpppa.org

Ad size

 Full Page, no bleed (7.5" x 10")

 Full Page, bleed:
	  Ad size is 8.5" x 11"
	  Live area is 8" x 10.5" 
	     �keep all text and important 

information at least .25"  
away from trim

	  Bleed is pulled .125" on all sides
	  �Crop marks are offset .125" away 

from trim

 Back Cover, no bleed (7.5" x 10")

 Back Cover, bleed:
	  Ad size is 8.5" x 11"
	  Live area is 8" x 10.5" 
	     �keep all text and important 

information at least .25"  
away from trim

	  �Bleed is pulled .125" on left,  
right and bottom sides

	  Crop marks are offset .125" away 

 �1/2 Page, Horizontal Only  
(7.5" x 4.575")

 �1/4 Page, Vertical Only  
(3.625" x 4.575")

ad was created in

 Adobe InDesign	 (version_______)

 Adobe Illustrator	 (version_______)

 Adobe Photoshop	 (version_______)

 QuarkXPress	 (version_______)

 Other, please specify:

_____________________________________

_____________________________________

ad format supplied

 PDF (Press Quality, 300 dpi or higher)*
	 preferred format

 JPG (300 dpi or higher)**

 TIF (flattened, 300 dpi or higher)***

 EPS (Adobe Illustrator vector)****

 �Camera Ready Artwork  
If you cannot supply your ad in one of the 
above formats, you can mail a black and 
white laser copy of your ad (containing no 
photographs or grayscale screens) †

Color information/ 
Color Separation

 �All elements in ad are CMYK or 
grayscale, including all placed/linked/
embedded files 
RGB and spot colors are  
NOT acceptable

 �Color separation of ad shows only Cyan, 
Magenta, Yellow and Black color plates  
additional color plates are  
NOT acceptable

*If submitting a pdf:
 �Spot colors are NOT preserved

**If submitting a JPG:
 �JPG file is grayscale or CMYK (not RGB)

***If submitting a TIF:
TIF file is grayscale or CMYK (not RGB), 
convert all monotone, duotone or 
tritone files to CMYK 

****If submitting an Adobe 
Illustrator EPS:

 �Placed/linked/embedded raster images  
(jpg, tif, etc.) are grayscale or CMYK  
(not RGB)

Resolution

 �All elements in ad are at least 300 dpi 
or higher, including all placed/linked/
embedded files

Fonts

 �True Type and System fonts have been 
converted to outlines

 �Fonts using type styles, or stylized  
in the character palette have been 
converted to outlines

*If submitting a pdf:
 �Fonts are embedded or converted  
to outlines

****If submitting aN Adobe 
Illustrator EPS:

 �Fonts are converted to outlines

Submitting your ad

 �I am mailing my ad on a CD or DVD

	�M ail to:  
VPPPA, Attn: Advertising   
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004 

	  �Include printed color separations and  
a composite color proof (required)

	  �Include this ad check-off sheet (required)

 �I am emailing my ad to  
Advertising@vpppa.org

	  �Fax printed color separations and  
a composite proof (required)

	  Fax this ad check-off sheet (required)

	 �Fax to:  
(703) 761-1148  
Attn: Advertising 

† �Camera Ready Artwork 
 �I am mailing my ad  
(black and white laser copy) 

	�M ail to:  
VPPPA, Attn: Advertising  
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004

	  Fax this ad check-off sheet (required)
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CONFERENCE JOURNAL 
 limited placement (only 4 ads available)

Circulation: 3,000    Issuance: Annually

Editorial Content
VPPPA’s Conference Journal presents the agenda at-a-glance, the Expo Game Card, the 
Continued Education Units form, workshop evaluation forms as well as notes pages and a 
map of the conference facility.

Readership Profile
The Conference Journal, first introduced in 2009, is provided to all conference participants.

Deadlines
Reservations: 6/25/12     Artwork: 7/3/12

Advertising Rates
All inside ads are printed in black and white.

Conference Journal Rates*	Me mber (nonmembers are not eligible)

Full-Color Inside Back Cover	 Sponsor only	

Full Page Black & White	 $1,000	

For placement in the Conference Journal, the Advertiser must have purchased space in the 
Onsite Program. Only those advertising in the Onsite Program are eligible to advertise in 
the Conference Journal. 

Production Charges: All composition costs incurred by the Publisher for typesetting, 
corrections and alterations will be charged to the Advertiser.

Preferred Position Charge: There will be a 15% charge in addition to the 
published ad rate for preferred positions. Requests for specified position at press rate 
are given consideration, but no guarantee is made unless the position premium has been 
provided for in the contract.

*Contact the VPPPA at (703) 761-1146 Ext. 121 or Advertising@vpppa.org for availability.

FUll page

The business 
that considers 

itself immune to 
the necessity 

for advertising 
sooner or  
later finds  

itself immune  
to business. 

[ Derby Brown, quoted in John P. 
Bradley, Leo F. Daniels & Thomas C. 

Jones, The International Dictionary 
of Thoughts, 1969, Chicago, IL: J. G. 

Ferguson Publishing Co., pg. 13 ]

Ad Sizes 
all measurements are width x height

	F ull Page, no bleed	 4.75" x 8"

	F ull Page, bleed
	L ive Area	 4.75" x 8" 
	T rim	 5.5" x 8.5"
	 Bleed	 5.75" x 8.75"

Publication Specs

	T rim Size	 5.5" x 8.5"

	 Bleed Size	 5.75" x 8.75"

	 Binding	P lastic Coil 

	C olor	
	 Cover	CMYK
	I nside Pages	 B&W

conference programs | conference journal
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Insertion Order Form

Advertiser Information

Organization

VPPPA Member ID

Contact Person

Email

Billing Address

City/State/Zip

Phone

Fax

VPPPA’s Annual National Conference

Conference Journal
Ad Rates (refer to pg. 18)
Total Due:	 $__________________

Method of Payment
 Check enclosed	 Check # ______________
 Visa   MasterCard    American Express

Card #

Exp. Date

Name on Card

Payment Amount        $

Signature of Card Holder               Date

Terms (see pg. 25 for complete 
advertising policies)
+ �All advertisements are subject to the approval of  

the Publisher.

+ �Responsibility for claims and actions based on advertising 
content is borne by the Advertiser and advertising agency.

+ �No cancellations or changes in insertion orders will  
be accepted after the space reservation closing date of 
each issue.

+ �Space reservations are required according to policy on pg. 25.

+ �The Publisher reserves the right to withhold advertising 
for any account with an outstanding invoice beyond 
60 days.

To reserve an exhibit booth at 
the 28th Annual National VPPPA 
Conference, contact VPPPA at  
(703) 761-1146 today!

Send check 
payments to:

VPPPA, Inc.
PO Box 418174

Boston, MA 02241-8174

Send credit card 
payments to:

VPPPA, Inc.
7600-E Leesburg Pike,  

Suite 100 
Falls Church, VA  22043-2004

OR

Fax credit card 
payments to:

(703) 761-1148
Attn: Advertising

Advertising Rates  
(refer to pg. 18 for sizes)

Inside Pages
 Full Page Black & White

Deadlines
Reservations: 6/25/12     Artwork: 7/3/12

Colors 
Black and white inside pages are available for 
advertising ONLY. Color ads (specialty pages)  
are reserved for sponsors ONLY.
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Ad Check-Off Sheet

VPPPA’s Annual National Conference
Conference Journal
This completed form MUST accompany EVERY advertisement submitted for the Conference Journal.
NOTE: If you are unable to provide your advertisement in one of the following formats, please contact VPPPA  
at (703) 761-1146 Ext. 115 BEFORE submitting your artwork.

Ad size

 Full Page, no bleed (4.75" x 8")

 Full Page, bleed:
	  Ad size is 5.5" x 8.5"
	  Live area is 4.75" x 8" 
	     �keep all text and important 

information at least .25"  
away from trim

	  Bleed is pulled .125" on all sides
	  �Crop marks are offset .125" away 

from trim

 �1/2 Page, Horizontal Only  B&W Only  
(4.75" x 3.9375")

 �1/4 Page, Horizontal Only  B&W Only 
(4.75" x 1.9")

ad was created in

 Adobe InDesign	 (version_______)

 Adobe Illustrator	 (version_______)

 Adobe Photoshop	 (version_______)

 QuarkXPress	 (version_______)

 Other, please specify:

_____________________________________

_____________________________________

ad format supplied

 PDF (Press Quality, 300 dpi or higher)*
	 preferred format

 JPG (300 dpi or higher)**

 TIF (flattened, 300 dpi or higher)***

 EPS (Adobe Illustrator vector)****

 �Camera Ready Artwork  
If you cannot supply your ad in one of the 
above formats, you can mail a black and 
white laser copy of your ad (containing no 
photographs or grayscale screens) †

Color information/ 
Color Separation

 �All elements in ad are grayscale,  
including all placed/linked/embedded files 
CMYK, RGB and spot colors are  

NOT acceptable

 �Color separation of ad shows only  
Black color plate 
additional color plates are  

NOT acceptable

*If submitting a pdf:
 �Spot colors are NOT preserved

**If submitting a JPG:
 �JPG file is grayscale

***If submitting a TIF:
TIF file is grayscale  
convert all monotone, duotone or 

tritone files to Grayscale 

****If submitting an Adobe 
Illustrator EPS:

 �Placed/linked/embedded raster images  
(jpg, tif, etc.) are grayscale

Resolution

 �All elements in ad are at least 300 dpi 
or higher, including all placed/linked/
embedded files

Fonts

 �True Type and System fonts have been 
converted to outlines

 �Fonts using type styles, or stylized  
in the character palette have been 
converted to outlines

*If submitting a pdf:
 �Fonts are embedded or converted  
to outlines

****If submitting aN Adobe 
Illustrator EPS:

 �Fonts are converted to outlines

Submitting your ad

 �I am mailing my ad on a CD or DVD

	�M ail to:  
VPPPA, Attn: Advertising  
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004 

	  �Include printed color separations and  
a composite color proof (required)

	  �Include this ad check-off sheet (required)

 �I am emailing my ad to  
Advertising@vpppa.org

	  �Fax printed color separations and  
a composite proof (required)

	  Fax this ad check-off sheet (required)

	 �Fax to:  
(703) 761-1148  
Attn: Advertising 

† �Camera Ready Artwork 
 �I am mailing my ad  
(black and white laser copy) 

	�M ail to:  
VPPPA, Attn: Advertising  
7600-E Leesburg Pike, Suite 100  
Falls Church, VA  22043-2004

	  Fax this ad check-off sheet (required)

7600-E Leesburg Pike, Ste. 100  |  Falls Church, VA  22043-2004  
[P]  (703) 761-1146  |  [F]  (703) 761-1148

Advertising@vpppa.org  |  www.vpppa.org


