[YOUR LETTERHEAD] 

DATE 

NAME 
Title 
Address 
City, State, Zip 

Dear [name], 

As the [position] for [company] in [location], I am proud to report that our site has been recognized as a Voluntary Protection Programs (VPP) Star site. Through cooperation among management, employees and regulators, [site name] has proven that it possesses a superior safety and health management system and is dedicated to safeguarding its employees from injuries and illnesses. 

It is with great pleasure that [company name] invites you to tour our facility, meet with our employees and witness the superior safety and health culture that VPP encourages. [Include time and date info if for a specific event]. 
 [Add in personal testimonial/story from worksite] 

VPP supports OSHA’s mission by focusing on continuous improvement and innovation. Each site voluntarily goes above and beyond what is called for by OSHA regulations through an emphasis on management leadership and employee involvement, worksite analysis, hazard prevention and control, and safety and health training. This yields injury and illness rates that are approximately half of industry averages according to the Bureau of Labor Statistics. The resulting reduced compensation costs and increased productivity make VPP sites more competitive in the global marketplace. These benefits are realized by the numerous government worksites that participate in VPP, passing the savings on to taxpayers.
This event is the culmination of countless hours focused on ensuring that our safety and health programs are among the absolute best in our industry and is tremendously important to our workforce. Please join us in celebrating this great accomplishment. Feel free to contact our office at [email address] or [phone number] if you have any questions.
Sincerely, 

[Name] 

[Title[ 

[Company] 

